Data Dictionary
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Use this to define every important field consistently so analysts and stakeholders interpret it the same way.
	Item
	Complete this field

	Field name
	Exact technical name.



	Business name
	Plain-language label.



	Definition
	What the field means and does not mean.



	Type and format
	Text, number, date, category, units, or pattern.



	Allowed values
	Valid categories, ranges, or codes.



	Source
	System, table, or derivation.



	Null meaning
	What blank or missing values represent.



	Quality rule
	Test that determines whether the field is valid.




Before you finish
☐ Define business terms, not just data types   ☐ Name units and time zones   ☐ Assign an owner for disputed definitions
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