AI Use and Verification Log
Practical Analyst Playbook  |  Deliver resource
Use this whenever AI materially assists analysis, writing, coding, or interpretation.
	Item
	Complete this field

	Task
	What work was AI used to support?



	Tool and date
	Which approved tool and when?



	Input classification
	Public, internal, confidential, personal, or restricted; do not enter prohibited data.



	Prompt purpose
	What did you ask the tool to do?



	Output used
	Code, summary, idea, draft, critique, or other contribution.



	Verification
	How were facts, formulas, code, citations, and conclusions checked?



	Changes made
	What did the analyst correct or reject?



	Accountable reviewer
	Who accepted responsibility for the final work?




Before you finish
☐ Never treat AI output as evidence by itself   ☐ Protect sensitive data   ☐ Keep human approval for consequential decisions
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